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We are the community that
provides education, research,

and best practices to help
organizations control

information and maximize its
value.

Who is AIIM ?



Goals of the DLM Forum

 To establish a strategic network to bring together
individuals and organisations, from both the public and
private sector involved in Document Lifecycle Management

 To provide a formal and sustainable entity to support the
Forum members in fulfilling their roles and responsibilities

 To raise awareness in the field of Document Lifecycle
Management

 To provide technology and knowledge transfer and
information services, appropriate practice guidelines,
benchmark indicators and information, educational, skills
development and research opportunities.
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The Structures



Editorial Board

 M Camacho, Sadiel, Spain

 Dr. U Kampffmeyer Project,Germany

 P Murphy, Ministry of Finance,Ireland

 Dr P Horsman Archiefschool,Netherlands

 A M Dørum, National Archives of Norway

 Prof. M Guercio University of Urbino

 M-A Chabin, Archive 17, France

 Prof. L Duranti, University of British
Columbia



Industry Involvement



Why MoReq2



Content of MoReq2

 Overview of ERMS Requirements

 Classification Scheme and File Organisation

 Controls and Security

 Retention and Disposition

 Capturing and Declaring Records

 Referencing

 Searching, Retrieval and Presentation

 Administrative Functions



Optional Modules

 10.1 Management of Physical (Non-electronic) Files and Records
 10.2 Disposition of Physical Records
 10.3 Document Management and Collaborative Working
 10.4 Workflow
 10.5 Casework
 10.6 Integration with Content Management Systems
 10.7 Electronic Signatures
 10.8 Encryption
 10.9 Digital Rights Management
 10.10Distributed Systems
 10.11 Offline and Remote Working
 10.12Fax Integration
 10.13 Security Categories



Non-functional Requirements

 11.1 Ease of Use
 11.2 Performance and Scalability
 11.3 System Availability
 11.4 Technical Standards
 11.5 Legislative and Regulatory Requirements
 11.6 Outsourcing and Third Party Management of

Data
 11.7 Long Term Preservation and Technology

Obsolescence
 11.8 Business Processes
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